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18 February 1954

MEMORANDUM FOR: Acting Deputy Director (Administration)

SUBJECT : Proposed Notice MNo. Bours of Work, 25X1A
Time snd Attendance Reports for Departmental
Personnel Paid from Confidential Funds

{Job $536-TT )

1. The subject Notice is submitied for muthentication.

2. ‘'This Notice does not change current policy but merely
simplifies procedures regarding the processing of Time and
Attendance Reports for persomnel paid from confidentisl funds.
Specifically, it prescribes the use 6f a pew form (Form No. 34-h24)
established for this purpose and requires submlssion of an
original 4o the Finance Division, Pormeérly two copies of
Form No. 3/-42 were required for this purpose. Installation of
the new procedure 1s requested to be effective with the pay period
beginning 28 March 195k, ‘

3. This Notice was initiated by the Deputy Comptroller and
does not appear to require coordination with other Components of
the Agency.
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/S,

25X1A9a

Chief, ¥ ons Control Staf?

Attachment

RCS /TT rur?
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